Creating An OZEDI Payday Super Account & Integrating Automation Premium V4 Payroll

Table Of Contents

INEFOAUCHION ...ttt ettt ettt e st e e ettt e bt e e subeesateeeabee e abeesabeeaabeesaseeesatbe e e st e e s abeeeasteesaseesabeesabe e e e beesabeesabeeeas b e e aabae s asbeesabeeeasbeensbeesabeesabaeensbeenanens 2
L0 g or= | 13 =T o 13RS 2
] T4 T T o 0 74 21 T Vot of o1 ¥ | PSSR 2
Creating An AddItIONAl ROLE_API USEE ...........ooiiiiiiiiiiiiiies ettt e settee e sttt e s stteeeseesuteeesaabeeessaateeesasseeessanseeessssaeessaseeessasseeesaessnseeeesssseesssnsseesssseesssnsenessssseesssssenesnnssees 11
Linking Automation Premium VA Payroll ............ ...ttt et e ettt e e sttt e e e stbeee e sateeeassaeeeeasbeeeeansseeeessnbeeeaansseaeassseeeeassseeeeanssaeesanssaeesnsseneennnsens 15
Credential SETUP IN AUTOMATION ..ottt e e e et et eeeebteeeeebaeeeeaataeeeassaeeeansaeeesastasaesaseaeeeanseseaeeeanseeeesansaeeeassaeesansteeesansaeessassaeessnstneessnsnnsaneesnns 15
SUPEraNNUAtioN ACCOUNTS VAlITItY ........c.ooiiiiiiiiiiiiie ettt e et e e e et e e e e sttt e e e e bteeeeeabteeeeaataeaesstaeeeaabeaaasaeaaseaeeeansaeeeaassaeesssteeeeansseessantaeessstaeesaseneesasans 16
[\ T YT T o 1Y oY LI =T 4 Y= Tt o o o L3RR 18
VICWING PAYMENT STATUS ...cooiiiniiiiiiii ittt ettt et e e e e e st bttt e e e e ea s aabe et eeeeeaaaaa b s et e eeeeeaaas bttt heeeeeeea e e assbeeeeeeeesaans e e e e e eeeeeaanseeeeeeesesannsebaebbbaeeeeesasannssnaeeas 21
R VT o] o o] o R T T T T T T T TP TR TP PP 23

1|Page © Microbase Asia Pacific Pty Ltd April 2026



Introduction

This document describes in simple terms the process of opening an OZEDI account, plus once created how you link Automation payroll which enables your
superannuation transactions to flow through automatically to the OZEDI platform. It is suggested that you use this document in conjunction with the OZEDI
superannuation service dashboard quick start guide, you can download the PDF directly from Automation or click on the link below:

OZEDI Superannuation Service Dashboard Quick Start Guide

Firstly, let us explain the architecture, there are two registration processes, one is to open an OZEDI account which is performed from the OZEDI portal, the
registration link is available from the Automation online menu / OZEDI. Once you have completed the registration and have confirmation that your account is
open you can move onto the second step which is linking Automation to your new account. The notes below describes in detail what you need to do.

Critical Steps
1) Sign up for OZEDI account.

2) Put some money in the balance.
3) Create the client record, that also represents the business.
4)Setup ZepTo PayTo arrangement with a nominated bank account OR alternate payment method

5) Create the second user credentials for the API_ROLE (allows for Automation integration), using a second email address.

Sign Up OZEDI Account

Click on the registration link in Automation Online / OZEDI > Registration or use the link below, you are taken to a sign-up form enter the following details:

https://dashboard-ebusiness.ozedi.com.au/registration?link=1119897115-R

Email Address
Password (must be 12 characters with numerics and special characters)
Confirm Password

Note: You need to enter YOUR details in the fields required, the data in the screenshot examples is only a guide.
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https://6061219.fs1.hubspotusercontent-ap1.net/hubfs/6061219/Documents/Onboarding/SuperStream 2/Superannuation Support/Microbase Asia Pacific/OZEDI Superannuation Service Dashboard Quick Start Guide Microbase.pdf
https://dashboard-ebusiness.ozedi.com.au/registration?link=1119897115-R

Sign Up Form Registration Confirmation

You will receive the above email, click on the dashboard link provided.
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You will see the above screen, select Sign In Enter your email and password

On signing in you will be taken to the dashboard
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Enter your information into the fields displayed, select Add Account
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You will be taken back to the above screen, you can’t move forward without making a deposit to your account of at least $50.00, this is NOT a value to be used
to pay superannuation it is a deposit to be used to pay the service fees. To add money to your account, click on the ADD TO ACCOUNT option.
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Enter the amount you wish to deposit, the minimum is set at $50. Pay via PayPal or credit card, you can also set ALERT SETTINGS once this payment is made
you can move forward to enter your full business details. You can also set ALERT SETTINGS from your dash board, set a minimum value ie: $5.00, when your
funds fall below the nominated value you will be notified via email.

7|Page © Microbase Asia Pacific Pty Ltd April 2026



To enter you full details you will need to select MANAGE SERVICE > MANAGE CLIENTS, then select ADD. Enter your business name it the title field complete
the business details including your ABN, address, phone # etc Included in the client setup is the payment option. In this example we have chosen the Zepto
method, this is a payment service that you give authorisation to via OZEDI to withdraw the funds to pay superannuation directly from your bank account.
There are other options available, to see the list please refer to the OZEDI Dashboard Quick Start Guide

From the contribution payment method select Zepto and you will see the screen describing the services available via this service provider.
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Choose pay to agreement or transfer
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Enter your details into the authorisation form from the OZEDI dashboard. In Automation go to File / Site Settings / Accounts > Default Payment Settings ...
Ensure that the direct option is pathed to the account you wish to debit for superannuation payments > Banking Details ... Enter the same bank account
details that you submitted to Zepto, there is no requirement to complete the Bank UID and Bank Code field as these are completed from the bank details in

Automation.
** Important Note **
Please pay careful attention green boxed area of the Zepto Payment Agreement Form

Maximum Amount Per Transaction: Ensure you over inflate this amount, reason being if you exceed the value entered when processing a batch it will be
REJECTED, in which case you either have to make a new Zepto agreement or delete the batch and re-submit with values within the limits.

Maximum Payments Per Transaction Cycle: Again, ensure you over inflate this amount, reason being if you exceed the expected number of transactions in the
period when processing a batch it will be REJECTED, in which case you either have to make a new Zepto agreement or delete the batch and re-submit with
values within the limits.

Failure Notice: After processing a batch if you receive this message in the confirmation email you have either exceeded the transaction value or number of
transactions allowed in your pay period.
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Finally, you need to create another user so Automation can integrate with your OZEDI account

Creating An Additional ROLE_API User

From your dashboard select MANAGE USERS + ADD
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You can use the administrators name, please be aware you must use an alternate email address to the main account, select the EXTERNAL APP ACCESS (API)
option for this user.

Now in your dashboard you will see a second user with a ROLE_API profile, these credentials allow Automation to pass information to your OZEDI account.

Please Note: The new User that is assigned with the ROLE_API will not be able to access the OZEDI dashboard for security purposes. So, if they need to add
any additional dashboard users to the account then you must go to MANAGE ACCOUNT > MANAGE USERS to add another user to your dashboard
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Finally, you will receive two emails, one confirming the creation of the prime account and a second confirming the addition of a ROLE_API account that will be
sent to the secondary email address.

The primary client account confirmation, this includes the client identifier you are required to enter into Automation Premium.

The second email that is sent to the alternate address will have a link prompting you to reset your password for the new user by clicking on the link provided.
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Enter a password & select Reset Password Again select login Sign In using your original password NOT the secondary

Note: If you wish to open the secondary user account you will need to use the secondary email address and password.

When you have completed the described steps, you are ready to link Automation payroll to your OZEDI account, to do this you need the following information:
Second Account Email (ROLE_API)

OZEDI Password For The Second Account’s Email

Account Number (Available from your OZEDI dashboard)

Client ID (Available from the account creation confirmation email)
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Linking Automation Premium V4 Payroll

Introduction

Automation will automatically export your superannuation payments to OZEDI, the service provider will then debit the total amount due from your bank
account (if using Zepto) and distribute the payments to single or multiple superannuation funds. To achieve a seamless transfer, it is essential you ensure
employee superannuation details are correct, Automation provides an online tool for you to perform the MVR (Member Validation Response) task. Secondly
you are required to check that the integration is functioning correctly, again we provide a tool that allows you to check your connection status.

Microbase has also introduced a new payroll screen that clearly displays your superannuation transfers, these can easily be reconciled with the actual
payments processed. You will need to take some time to read through the documentation provided by both ourselves and OZEDI, once the system is
operational there should be no need to change any of the initial settings.

Please read the Microbase notes in conjunction with the OZEDI dashboard quick start guide.

Credential Setup In Automation

Go to File / Site Settings / Accounts > Settings (OZEDI) Click on this option; you will see 4 fields that need completing:

Username: This is the email address you used for the second user, this can be accessed from your OZEDI dashboard under manage users

Password: Enter the LOGIN password you reset for this account in the OZEDI dashboard (not the email client password)

Account Number: Suggest you copy & paste this from your OZEDI dashboard, it displays up in the top left-hand side of the screen under your business name.

Client ID: When you created the second user this would have been emailed to you, again we suggest you copy and paste this into the adjacent field.
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Next step is ensure the credentials are being accepted by OZEDI, to do this click on the CHECK option, if your entries are correct you will receive a message
detailing the settings of your account.

You will see that in the above example all the company information is correct, however because Pay To and Zepto has been selected it is indicating that the
option has not yet been activated. Be aware that when you choose Zepto as a payment method it will take a couple of working days for the request to get to
your bank, you will also need to authorise this via your mail option in your online banking application. You will NOT be able to transfer any funds until payment
is activated and status is showing active.

With these steps completed you are now linked to OZEDI.
Superannuation Accounts Validity

Before you attempt a transfer we stronly suggest you check the member details validity, this action will help eleveate any dispenceies when you batch upload
to OZEDI. Automation has the ability to perform a MVR from the employee form. Select Lists / Employees > Employee Name > Banking & Super.
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Payment Method: If you have chosen the Zepto option ensure this is set to Direct Credit.

USI: To the right of the USI field you will see an inquiry option, to do a fund validation click on the icon, if the details are valid, you will receive the following
message:

Notice also that all the relevant details required by OZEDI has been entered onto the fund form. Note: If you are completing the details for a self-managed
super fund (SMSF) you will not have a USI, leave this field bland and enter your ESA into the field provided, you may have to apply for this via your accountant.
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You are now ready to perform your payroll transactions and send you superannuation liabilities through to OZEDI for automatic payment from your bank
account (Zepto).

Managing Payroll Transactions

You will notice the payroll screen has been split into two sections payslips and super batches, payslip section records your STP and now SuperStream status
against each transaction. The clock indicates payment processing, once payment has been processed the clock will change to a green tick. The super batches
section provides you with more transaction detail plus allows you to initiate payments.

Once you have processed your pays, superannuation details will populate the super section, to view the details prior to sending simply view the details by
clicking on the line item. When you are ready to submit select the AUTOMATIC option, you can only send batches that are flagged Upload Ready. Once the
batch has been sent you can drill down further by clicking on the line item and selecting the DETAILS option.
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The details option is split into 3 sections:
Status

Payments

Messages

Status: Provides you with the account setup information, the credentials relate to the second ROLE_API account you created in OZEDI’s dashboard. In addition,
there are references to the file you uploaded including the upload UID and file size, you will also see your payment method is included, in the example we
have used auto payment via the Zepto option.
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Payments: Provides you with detailed information on the payment status, fund details, conversation ID and payment method.

Note: When using direct payment via Zepto there are two payment gateways BECS, which takes between 24/48hours to complete the payment and NPP which
is more or less instant. The payment method is determined by the fund or bank.
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Messages: Condenses the vital information from both the status and payment sections of the form.

Viewing Payment Status
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Firstly, in the super batch section of your payroll form you will see the SS status is upload ready once this is sent a clock icon will be visible in the SS column,
this indicates the batch is ready to be sent.

Next, once the batch has been sent the SS status will change to UPLOAD_SEND_SUCCESS, the clock icon will remain until the payment has been processed at
which point the clock icon will convert to a green tick in the SS status column. Once the payment process is complete your Supe / Tax payment form will be
displayed on the screen with each value allocated to the various postings in the payroll batch. View the entries and select the OK (F12) option from the bottom
of the form and the total value is automatically posted to the account you pay superannuation from.
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Support

Microbase Asia Pacific Pty Ltd is responsible for delivering the data from Automation in a form that can be processed via the OZEDI platform. If you encounter
any errors while transferring data through the Automation gateway then please use our support services. However, be aware we are not responsible for the
operation or account setup via the OZEDI dashboard, for advice on the initial account setup you will need to contact the OZEDI help desk.

Support line: 1300 737 614

Email: support@ozedi.com.au
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